NEW DIGICATION

Make a Copy of e-Portfolio

Make a Copy of e-Portfolio

Step 1: Click on the down arrow in the upper right-hand corner of the screen and choose MAKE A COPY:

& PUBLISH THIS PAGE
& PUBLISH PAGES

SUBMIT TO COURSE

SETTINGS

ORGANIZE

SAVE AS TEMPLATE

Step 2: Give the new e-Portfolio a name and add the word Copy to the end:

TITLE
DEC File 2018 Christine Sacco Gopy

CLOSE « COPY

Step 3: Publish all the Changes, and you will see an exact copy of your DEC in your e-Portfolio list.

New Digication — Make a copy of e-Portfolio



